Process to perform a UCR Audit

There are two opportunities to audit the registration:

First, when carriers have submitted the registration form to the state.

Second, after the registration has been processed online by the company, process agent or state official.
At time of registration:

State official can compare the number of vehicles indicated on the registration form with the most
recent MCS-150 form.

o Verify the number being registered against the number indicated on their most recent MCS-150
Form, prior to the UCR filing.

If the numbers match then process the application. If the number of vehicles does not match then:
e Verify the number of vehicles on the IRP report.

If the number being registered is less than the number on the IRP report then the state should send a
letter to the carrier informing them that a desk audit of their application was completed and they would
need to file UCR Forms 1 & 2 with an explanation for the difference.

After the registration has been processed:

State official should pull a report from the appropriate registration program. The following is a step by
step on how to do this with the National Registration System.
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Step two click on the reports button:

x|

= '} State of Indiana [US] | | +

hittps/fwww ucr ingov/UerSt/apps/ucrAcctDetails.action

@\puc. ©|Publ. &) TEST. & |Home- @ Nati. € |4co. & http. @ |Tran. &) Regi_

% ®Convert v MSelect
7 Favorites | 5 @] Admin € SAFE. @|UCR.. @)ucr. |inte.. € Tran.. &) open. Zmpubl. (B 0ORA. &) Home.. @ Lexi. @CCs. F Al
== - % PUC Staff Portal € Decision Detail @ SAFERWeb - Comp—. ¥ UCR Application X ~ B) - & o v Page~ Safety~ Tooks~ ighr i
UNIFIED g
CARRIER

REGISTRATION P
|_UCR Home || Logout || contactUs |

Home
Help

o Regisn

Unified Carrier Registration

_ports

¢ Reports
What do you want to do?
B New Applicant or Renew Your Unified Carrier Registration(UCR)
o Delete Payment

ViewiPrint Your Unified Carrier Registration(UCR) Information

UCR Dashboard

® Dashboard Adjust Your Paid Unified Carrier Registration(UCR) Information

e Reports Note: Carrier users can increase the vehicle count only one time per registration year if you have
made an error.

Delete Your Payment

Returned Checks Tracking

®R150% -

@ Internet | Protected Mode: On

Select the Vehicle Count Audit Report:

~ 3 State of Indiana [USII =

hitps, s ucringov/UcrSy/apps/UcRep jsp
% @convert v [Select
Favorites | 5 @ Admin ©|SAFE. ©&|UCR.. @]ucr-.. Plpand. 8|Inte.. ©)Tran. @] open.. [[colo.. [{D0RA. @ Home. ©]laso.. (@ len.. ©]CCS.. F Al @[PUC_ @) Pul. €|TEST. & Home- O Nati. & 4co. €]nttp
- @ Ucrstate Applic.. X | @ SAFER Web - Comp... %5 v ) v = mn v Pagev Safetyv Tookv

UNIFIED
CARRIER
RECISTRETI

UCRHome | | Logout |[_ ContactUs

£

Uer Reports

» Registration summary

« Re-Print receip
check carmiers by stale
hicle count audit by state

ggiion fees collec]

« Cap siaius report
Transmitals by state
eCheck Reconcile
Transmittal Letter
UCR weekly payments
Test UnRegistered Carriers
Test Registered Carriers
Test New Entrants

o RegistrationHome

Reports
» Reports

m
@ Internet | Protected Mode: On fpr R15% v




Select the Two Digit State:
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Below is an Example of the Audit Report:
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Resulting report identifies the number of vehicles indicated on their last MCS-150 form (Number of
Vehicles Original) , the number actually registered for (Num of Vehicle Registered), it also will give you a
number of vehicles operated on intrastate. Each of these companies has registered in a bracket lower
than what was expected. These carriers are listed by the bracket they should have registered in, the
highest retreats to the lowest. This is indicated in the “Fed Vehicle Count Flag” column. It is indicated
by a letter instead of a number — Bracket 6 is noted with an “E” Bracket 5 is shown as letter “D” and so
forth.

So now you have obtained this report so what is required of and agency to show they have been
completing the audits. States are required under Section 19. Of the Unified Carrier Registration
Agreement to audit all the carriers who “retreated” from bracket 6 and 5 (E and D) and 3% of the
carriers who “retreated from brackets 4 — 2 (C, B, A).

The following is the minimum effort that a state needs to do to complete the audit for carriers that have
lowered the number of vehicles they have registered with the UCR to pay a lower fee.



As a means to track the audit process the following spreadsheet can be used or some other form
designed by the state.
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A State may modify this spreadsheet to fit the needs of their audit process and documentation
gathering.

The Auditor needs to determine what the carrier has indicated on the MCS-150 form that was filed prior
to the date of the UCR registration. If the auditing agency has access to MCMIS they will log in pull a
history of the MCS-150 form filings and select the most recent filing before the UCR registration was
completed:
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Then select the last MCS-150 filing that happened before the registration was done. Keep in mind this
may be up to two years before.
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If a state does not have access to MCMIS they can also retrieve the information from Safersys.org. To
do so the auditor will go to safersys.org and click on the company snapshot and enter the USDOT
number to bring up the carriers record.



Then click on the SMS results link in the upper right hand side:
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